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FROM: HQ AFRS/RSO
SUBJECT: Waiver/Exception to Policy Procedures in AFRISS
TO: All Operations and All OA Personnel

1. Effective immediately all OA applications that require a Waiver and/or Exception to Policy (ETP) must be
accomplished in AFRISS. This is to include Late Application ETP and Missing document ETP.

2. All OA applications must include the authorized APPROVED/RECOMMEND APPROVAL forms in the OA
application prior to the application being sent to AFRS/RSOCA. See the required documents/forms below:

a. AETC form 1415 (AFRISS version)
b. Activity Report (from RECORD ACTION) concerning the Waiver/ETP.
c. Supporting documents i.e. DD form 785, DD form 214, NGB form 22.

3. Late applications and Missing documentation ETP’s must be completed in AFRISS using the ETP workflow.
A missing document is categorized as any document required in the application by the Program
Announcement; exception, (the consultant interview).

4. Submit Waivers and ETPs through the normal AFRISS process.

5. Squadron and Group level waivers must be approved prior to the arrival at AFRS/RSOCA.

6. If you have any questions or need assistance, contact AFRS/RSOCA at DSN 487-2532 or commercial 210-
652-2532.

[ISIGNED//
DWAYNE L. HAFER, Colonel, USAF
Chief, Operations Division
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